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Confidential Information:
The information provided in this document is intended solely
for the use of PSW. The contents of this document may not
be reproduced or divulged outside the intended organizations
without the express written permission of PSW.
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1. Introduction

Welcome to the Port Community System - PortVerse User Manual, your comprehensive guide
to understanding this digital platform. PortVerse is designed to optimize, digitalize, and
integrate port operations, logistics processes, and regulatory procedures across Pakistan’s
maritime ports. It aims to enhance interagency coordination, streamline cargo management,
and replace outdated, paper intensive processes with efficient digital workflows. As an
integral part of the Pakistan Single Window (PSW) initiative, PortVerse serves as a centralized
hub, connecting port authorities, terminal operators, customs, logistics providers, and other
stakeholders. This integration facilitates smoother, faster, and more transparent port
operations, reducing congestion and aligning with the broader PSW framework. PortVerse is
not just a tool for managing daily operations, but a strategic asset aimed at modernizing
Pakistan's maritime trade environment, making it more competitive on the global stage. This
manual will guide you through PortVerse's features and functionalities, providing the
knowledge and tools you need to navigate and leverage the platform for enhanced efficiency

and productivity.
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2. BACKGROUND

As a signatory to the WTO's Trade Facilitation Agreement (2015), Pakistan committed to

establishing a ‘National Single Window' (NSW) as a ‘Category C' obligation, effective from
22nd February 2017. To fulfill this commitment, the Government of Pakistan enacted the
Pakistan Single Window Act, 2021, designating Pakistan Customs as the Lead Agency. In line
with this, Pakistan Customs established the Pakistan Single Window Company (PSWC), a not-
for-profit organization under the Companies Act, 2017, to implement the PSW program. The
PSWC has been designated as the Operating Entity under the PSW Act, responsible for
developing and maintaining the PSW portal in collaboration with 77 public sector entities
involved in regulating cross-border trade in Pakistan. The PSWC's role includes digitalizing
the processes of these entities, which will reduce time and costs, increase compliance, and
significantly benefit economic operators such as importers, exporters, freight forwarders,
clearing agents, shipping companies, and transporters. Additionally, the PSW program’s

implementation will enhance government controls and transparency.

The Port Community System (PCS), a core component of the PSW system, is designed to
optimize, digitalize, and integrate port and logistics processes and regulatory procedures. Its
objectives include improving cargo management, enhancing interagency coordination,
creating better B2G and B2B linkages, reducing port congestion, and ultimately saving time

and costs for traders.



3. Salient Features of PortVerse:

Vi.

Vii.

viii.

Centralized Information Hub: Platform for sharing information among all port
stakeholders, including shipping lines, terminal operators, customs, and logistics
providers.

Real-Time Data Exchange: Synchronous exchange of data between various entities,
improving coordination and decision making.

Single Window Access: Offers a single window for submitting all necessary
documentation and information required by various authorities, simplifying
administrative processes.

Automated Processes: Streamlines and automates port operations, such as cargo
tracking and vessel scheduling, reducing manual errors and processing times.

Integration with External Systems: Seamlessly integrates with systems like PSW,
WeBOC, and Terminal Operator Systems (TOS) to ensure a smooth flow of
information across the port ecosystem.

Enhanced Security: Employs robust security protocols to protect sensitive data and
ensure compliance with regulatory requirements.

Customizable and Scalable: Offers customizable modules to meet the specific
needs of different ports and scalable to accommodate new functionalities.

Analytics and Reporting: Features powerful analytics and reporting tools to
monitor port performance, identify trends, and optimize operations.

User-Friendly Interface: Designed with an intuitive interface that allows users to
navigate the system easily, improving user adoption and efficiency.

Compliance Management: Ensures that all operations and transactions comply
with local and international regulations, minimizing the risk of non compliance.
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4. Pre-Requisites for Cross Border Trade and Financial

Transactions
i. Shipping agents must have an active subscription and registered with Pakistan Single
Window (PSW).
ii. Users must have valid PCS application credentials.

iii. Shipping agents must be associated with shipping lines to perform the necessary

operations through PCS.

iv. Shipping agents must have a banking profile communicated to PSW by an

Authorized Dealer (AD).

5. System Requirements

To use PSW Portal on Windows ®, the user will require

Pe

¢ am mm
eo e
y Windows10  Windows 11

Google Chrome Browser, Windows 10
Windows Edge, and
Opera and Firefox Windows 11

To use PSW Portal on Mac®, the subscriber will need:



e ¢ X

Google Chrome Browser OSXEI
and Capitan 10.11
Safari orlater
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6. Step by Step Process — shipping agents/Freight

Forwarders

1.1. User Login

i. Please visit "www.pcs.gov.pk” and click the ‘Member Area’ button. You will be
redirected to the login interface.

\TVE 2
\‘\\\\ [f‘f‘, About Us Services Knowledge Base Member Area = EN PS\AI

PORTVERSE

SHAPING e+

Figure 1

ii. At the login screen, enter your login credentials.

Join the digital port revolution!
Experience a new level of
efficiency and collaboration.

Forgot User ID?
Forgot Password?
Version: 2.3.0.0

Figure 2


http://www.pcs.gov.pk/

1.2. Delivery Order Request

i. Upon successful log-in, the dashboard will appear. On the ‘Main Menu’ screen,
click "Vessel Operations’ to expand the list.

Login As ShippingAgent_System v 8 2
™~ I Vessel Registration
o At/
\{":nsmncfj/
Total Request breakdown (Status) Total Request breakdown (Vessel Types)
Main Menu
397
(@ ShippingLine Association
E  Compliance Board Rejected
Semited — BulkCarrier — Chemical Tanker = Gontainer Ship — General Garga — LNG Ship — Offshore Vessels
A Vessel Registration . o w w wme  me  m me T OVnker— RO
5 VoyageManagement Total Request breakdown (Arrival P
i
300
=
Shipping Agent 759348 200
3
[0 - N————
(PvT)LTD
-
[ oo i
5
Figure 3
I Under Vessel Operations, click the Delivery Order tab.
LoginAs ShippingAgent_System v &8

© Delivery Order

# > DeliveryOrders > Listof VIRs
o~
@ Dashbomd Soach <]
@ ShippingLine Association VR & MO No. Vessel Name Expected Time Of Arr_ VIR Status Action
5] comptamcasons [ —— s [—— Er— —
PKKCTKICT_ 1108281156113 9778129 HAIPHONG EXPRESS .. 3010912025 12:00 £930/09/2028 15:44 Arrived - At Berth “Viw Dolivory Orders
& Vessel Registration
eBomcCT zsosnstssios ez [Pe— Sastosonsissi Sitod ==
VoragaManagoment [ e— wromouKe Er— —
sukcTsaPr_zroszsissios sasoms SR — STy — [ v
&  vesselOperation -~
PKKCTPICT 120825130704 g703411 CLCONTIOO M25/08/2025 1251 Submitted Vi Dty Orters.
[ — s [—— Soxosizzsisas — [
2 Routing Services PRUCTRU_ 180325143220 ssreaso e 202035128 submitted
sucrioT_zsazzsorest s [—— Saonzozs o S— ==
& ManageBoats
:

Lk SPINNING MILLSLI

uTD

(ogoun

Figure 4
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iii. On the Delivery Order screen, a list of Vessel Intimation Reports (VIRs) will
appear. Select the relevant VIR.

© Delivery Order

# > DeiveryOrders > ListofViRs

Loginas

SnippingAgent_System v @ (P

Maia b
i e
@ Snipping Line Association iR 1MO Ko, Vessel Hame Expected Time Of Ar. Actual Time Of Berth _ VIR Status action

= L b =
N e —— e p— — |
—
PRKCTIICT_1IOB26115115 amene HAIPHONG EXPRESS 93010912025 12:00 93010912026 16:44 Arrived - At Borth Vi densey s
& Vessel Registration
PREMOICT 250926155903 8129 HAIPHONG EXPRESS 52610912025 15:54 Submitted
Voyage Managenent PRKCTSAPT_050925153651 4354260 MTPMDUKE 91010912025 15:35, Submitea [——
PRKCTSAPT_270825155409 awmons [Ty I30i0812025 1832 53070812025 1740 Deperted Vi Dehery s
& esseicpenton
P — sosan cuconmoo Er— suomits =
PRKCTKICT_150825162712 860 KINLIAN CHANG 91810872025 1500 Submitted [re———
R — anas FF—— T— - ==
o8 Routing Services PRKCTKWW_180325143220 9515260 ADAMAR [1221031202514:29 Submitted View Deivery rowes
PO — anaas I ES— B [—]
£ ManageBoats
Shipping Agent 415962 1-100f13/tems <« «B: >
.
[ Prre—
D

Logout

Figure 5

iv.  After selecting the VIR, drag it to the right side of the screen. In the Action tab,
click ‘Edit’.

LoginAs ShippingAgent_System v/

I

© List of Delivery Orders

# > DeolveryOrder > PXBOMOICT_261128

408 > Listof Delivery Orders

Main Menu

® Dasnboarg

PKBQMQICT_261125174408

®  Shipping Line Association

Searcn 8

Validity Date a... Status SubSta.

Compliance Board

ssuance Date Modifications... BLVerfication Status Discharge Torminal PSID Numbor

»

ess Rgittion
I e acr a

3 VoysgeManagement v

& VesselOperation A

& Routing Services

Manage Boats

Shipping Agent 415962
2

(s

KHANAI STNNNG MLLS U
wTED

- [

Figure 6

11



1.2.1. General & Consignee/Goods Details

i.  Under the General & Consignee/Goods Details section, enter the Delivery Order

(DO)
the Calendar button.

number,

then

select

the Validity Date

and Time by

clicking

A

[ ||
M~
&

@ Dashboard

[ Complianca Board

A Vessel Registration

9 VeyageManagement

& vessel Operstion

| RoutingServices

2 ManageBoats

Y Locout

Shipping Line Association

o Delivery Order

# > D

veryOrder > PKBOMOICT

General Details

sTarus

RO,

vovacEm

INDEX NUMEBER

SHIPMENT PORT

STUFFING STATUS.

General & Consignee/Goods Details

sussTATUS

SHIPPING AGENT

~ARRIVAL DATE & TIME (4T8)

DD/MMIYYYY HEEMM

Loap PoRT

PORT OF DESTINATION

MODE OF DELIVERY

oo! HH:MM

MODIFICATION/CANCELLATION STATUS
SHIPPINGLINE *
[ESTIMATED TIME OF ARRIVAL (ETA)
2811172025 12:43

ViAPORT

o msER

LINE NOTES /REMARKS.

Invoice

snppingagent_Symem v @

© inprocess

'VALIDHTY DATE AND TiME *
HE M

DRIMMIYYYY

BLVERIFCATION STATUS
vesseL

uns s
DISCHARGE TERMINAL

1oMDATE B TIME
2611112021267

I =

Figure 7

ii. Select the ‘Shipping Line’ by clicking the Down Arrow button and enter remarks

@

&

Dashboard

‘Snipping Line Association

Compliance Board

Vessel Registration

Voyage Management

Vessel Operation -

Routing Services

Logout

o Delivery Order

> DeliveryOrder » PKBOMOICT

General Details

00 NuMEER ©

sTaTus

o,

VOVAGEIN

INDEXNUMBER

SHIPMENT PORT

STURRING STATUS.

General & Consignes Goods Details

HBLNUMBER +

SuBSTATUS

SHIPPING ACENT

ABRIVALDATE ETIME (ATB)

DOMMIYYYY HES MM

LoAD RORT

PORT OF DESTINATION

MODE OF DELIVERY

ISSUANCE DATE *
DDMMITYYY HHMM

MODIFCATION/CANCELLATION STATUS

SHIPPING LNE -

'ESTIMATED TIME OF ARRIVAL (ETA)
81112025 12:43
WaRoRT

IoMNUMBER

vesseL
v

UINE NOTES/REMARKS.

nvoice

ShippingAgent_System v & (¥

17,

© inProcess

'VALIDITY DATE AND TIE
DDIMMIYYYY HH WM [

BLVERIFICATION STATUS

MELNUMBER
DISCHARGE TERMINAL

1GMDATE & TIME
2611112025125

‘ [ Rejoct Request Hext

(optional).

Figure 8
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‘Edit’ or 'Delete’ buttons in the Actions tab. Then click on the ‘Next’ button.

Under the Notify Party section, add or remove parties by clicking the 'Add’,

@ Dasboara

@  snhippingLine Association

El Compiiance soars

& vessslRegistration

5 VoyageManagement

& VessslOperation A

<& Routing Sorvices

£  ManageBosts

ping Agent 415962

GMLLSL

Requestor Details

REQUESTOR NAME -
KHAWAA SPINNING MILLS L

TRADER NTNINAME -
0225900 1 KHAWAA SPINNI

EXEMPTED FROMP -

-
PKDBDUBDO000030700331 Yes

Consignee Details

CONSGINEE NAME

CONSIGNEE ADDRESS:

BUSINESS NAME -
MIS KHAWALA SPINNING MIL

PATMENT MQDE (A5 PERBL *

LoginAs  ShippingAgent_System v

e+
lamic Bank Pakistan

FINANGIALINSTRUMENT

Notify Party Details

Notity Party

PARTY NAME

Notify Party Adcress

ADDRESS.

Action

Zjo

-~ .

1.2.2. Cargo Details

Figure 9

i.  Under the Cargo Details section, review the cargo details.

Main Menu

@@ Dashboard
@  Shipping Line Association
[E] compliance Board
£ Vessel Registration
5 Voyage Management v

& VesselOperation A

£  Routing Services

Shipping Agent 41596
22

(D p———"
aTED

Logout

Delivery Order

A > DeliveryOrder > PKBOMEVT 210326214255 > Container Details

LoginAs

SnippingAgent_System

° General & Consignee/Goods Details — O Cargo Details
Cargo Details (1) semen (]
HSCode Description based en HS Code Quantity Quantity UOM Gross Weight Gross Waight UOM Net weight Net Weight UOM
L] VOPAK ] kg ] 0
1-1ofiitems oo n o

@ = |

Figure 10
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i.  Under the Action'’s tab, click the three dots icon to edit the Cargo details.

Main Menu

@  Dashboard

@ Shipping Line Association

Delivery Order

A > DeliveryOrder > PKBOMEVT 210326214255 > Container Details

LoginAs ShippingAgent_System v & a2

B Board
& Vessel Registration
@ Voyage Management

& VesselOperation A

< RoutingServices

Shipping Agent 41596
2:

s
) KHAWALA SPINNING MILLS i
MITED

Logout

@ oeneral s ConsigneelGoods Details — () Cargo Details
Cargo Details (1) Q. searcn ﬂ Column Options
veignt Uom Net Weight Nt Weight UOM Packing Mods Packages Marks & Number DsngerousGoods  Action
0 bauus 0 vor -I
CargnGateOutMessags
1-1ofTitems v <« v

Figure 11

ii. Update data in relevant fields.

I Invoice

Update Cargo Details

MARKS & NUMBER: *

UK hUMBER
0007

-

Figure 12
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iv.  Click the Update button to submit the updated cargo details.

Update Cargo Details

MARKS & NUMBER

0007

Figure 13
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1.3. Bank Endorsement

i. Click the Send for Bank Endorsement button to obtain intimation of bank
endorsement on BL.

4°m
oA ﬁ A
et/

Main Menu

@

) Dashboard

=]

Shipping Line Association

a0}

Compliance Board

g

Vessel Registration
Voyage Management

@ VesselOperation A

«f  Routing Services

Shipping Agent 41596

s
) 4AWAIASPINNING MILLS LI
MITED

Logout

Login As ‘SnippingAgent_System v @

Delivery Order

A > DeliveryOrder > PKBOMEVT 210326214255 » Container Details

@ General s Consignee/Goods Details — () Cargo Details

Cargo Details (1) O searen a8
Hs Code DescriptionbasedonHSCode  Guantity - Not Waight Net Weight UOM
ooz vopaK 10 “ o o

\ Back [ —

1 tottiams . @
@ - (B e

Figure 14

Note: Send for Bank Endorsement is an optional step. Delivery Order can be
issued without electronic intimation on BL endorsement by Bank.

ii. Click the 'OK’ button to proceed.

Bank Endorsement

Request processed
successfully

Figure 15
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1.4. Invoice Creation

1.4.1. Generate Invoice

i. On the General Details screen, click the ‘Invoice’ button to create an invoice.

gnas  snppingagent_System v @ (8

o Delivery Order

# 5 DeiveryOrcer > PKBOMOICT 261125174408 > General ConsigneelGoods Detalls

) General & ConsignesiGoods Details
@  Dasnboard -

) Shipping Line Association

General Details ® inProcess
(£ Compliance Board HBLMUMBER - ISSUANCEDATE - VALIDITY DATE 18D ThvE
oo MUMBER DD/MMIYYYY HHMM DDIMMIYYYY Hi
A4 Vessel Registration
smarus sussTaTUS "MODIRCATION/CANGELLATION STATUS BLVERIFGATION STATUS
Voyage Management
wRNO SHIPPING AGENT vessEL
SHIPPING LNE - v
& vesselOperation
ren ARAIVALDATE & TIME (ATB) "ESTIMATED TRME OF ARRIVAL (ETA) vBLNUNBER
DDMMIYYYY HEEMM 2811112026 12:43
WOBXNUMBER Loap poRT Vi posT DISCHARGE TERMINAL
£ Routing Services
SHIPMENT PORT PORT OF DESTINATION oM NUMBER 1GM DATE & TIME
26112028 1287
2 MenageBoats

STUFFNG STATUS MODE OF DELIVERY
LINE NOTES IREMARKS
Shipping Agent 415962

KHMAIA SPANNG VLS L
WD

EY Logout Bck

ReiectRedet

Figure 16

ii. Click the ‘Create Invoice’ button.

&
S

‘O“Tvz'% Login As ShippingAgent_System v

&

Delivery Order Invoice(s)

A > DeliveryOrder > PKBOMGICT 281125111253 > DeliveryOrder > Invoice(s)
Main Menu

Vessel Registration . .
& 9 Invoice Details Calumn Options.

Voyage Management v

Vessel Operation A
& P No records available

8 Routing Services

@ Payments v

Shipping Agent 82428
21

YAASEEN SHIPPING LINES (P
V)LD

Back

- a =

Figure 17
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ii.  Select the 'Invoice Type' using the dropdown arrow and enter the invoice
number.

Create Invoice

INUOICETYPE * IMVOICE NUMBER *
DOlInvoice ~ INV/2025/09

INVOICE DATE INVOICE CURRENCY «
DDIMMIYYYY HH:MM PKR

Invoice Details

Item Description Amount Currency Currency Rate

Equipment Charges 50000 usp 300

Terminal Handling Charges 10000 PR

Mark as Paid ToTALAMCUNT (PR)

Rs10,000.00

PR———

Figure 18

iv. Enter the invoice details.

Create Invoice

IVORCE NUMBER ©
v INV/2025/09

INVOICE CURRENCY *
DOMMIYYYY HHMM PKR

Invoice Details

Inem Deseription Amount Currency

Equipment Charges 50000 uso

Terminal Kandling Charges 10000 PR

‘TOTAL AMOUNT (P¥3)
Rs10.000.00

Generate invoice .)

Figure 19
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Create Invoice

INVOICE TYPE *
DO Invoice

INVOICE DATE
DD/MMIYYYY HHMM

INVOICE NUMBER *
INV/2025/09

INVOICE CURRENCY *
PKR

Invoice Details

Item Description
Equipment Charges

Terminal Handling Charges

Currency Rate
300

TOTALAMOUNT (PKR)
Rs 15,010,000.00

Figure 20

J—

V. To add a new row, click the Add New button.
Note: You may mark the invoice as paid by select the ‘Mark as Paid’ option.
Alternatively, this could also be done by invoice listing screen.

Vi. Click the ‘Generate Invoice' button to create the invoice.

Create Invoice

INVOICE TYPE
DO Invoice

INVOICE DATE
DD/MMIYYYY HH MM

Invoice Details

Item Description
Equipment Charges

Terminal Handling Charges

Figure 21

INVOICE NUMBER *
INV/2025/09

INVOICE CURRENCY *
PKR

Currency Rate
300

‘TOTALAMOUNT (PKR)
Rs15,010,000.00

19



Vil.

Click the 'Ok’ button to proceed.

Invoice Details Added

Invoice Details have been
saved successfully.

1.4.2. View Invoice

invoice.

Figure 22

On the Invoice Details screen, click the ‘Print’ icon in the Actions tab to view the

s
%&

Main Menu

[E] Compliance Board

£ VesselRegistration

voyage Management

@ VesselOperation

Routing Services
& Payments

Shipping Agent 92428

[s] 2
L VAASEEN SHIPPING LINES (P
VT LD

Logout

Delivery Order Invoice(s)

& > DeliveryOrder > PKBOMOICT 281125111253 > DeliveryOrder ¥ Invoice(s)

Invoice Details

Invoice Number Invoice Type Total Amount (P..
INV/2025/09 B0 Invaice Rs15,010,000.00
ttirams

PSID Number

Payment Status

1007792025204 . Payment Pending

Source

pCS

Login As

ShippingAgent_System v

B coumonions | B cresiivoie

Action

Mark as Paid

Copyright © Pakistan Single Window
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KHAWAJA SPINNING MILLS LIMITED

VOIGENO:  INVIZ34S INVOIGEDATE:  10/04/2025 171

HoShippingLin PRACLEVT 10326716255 VIRDATE: 2033025

wana vor: a2 ARANEDON: 22082026
Py ey e CARCOTYRE:  General

MO 202605212145_0005_EVT  1GM DATE: 20r0512028

CONSIONEE:  CONSIONEE (IMPORTER) CLEARING FORWARDING AGENT.  KHAWAIA SPIINING MILLS LIV TED

NOTIFYPARTY:

SR#  TEMOESCRSTION AMOUNTCURRENCY  COMVERSIONRATE TOTALAMOUNT (R5.)
1 Otter Gramges R25.000.00 PR R=6,000.00
2 Ferminal Hondling Grarges R2430.00 PR Ras00.00

Total PKR R25.400.00

Figure 24

1.4.3. Mark As Paid

i.  In the Invoice Details section, select the Mark as Paid option to proceed

hd
f'm'tl%\ Login As ShippingAgent_System @& &

I° Delivery Order Invoice(s)

# > DeliveryOrder > PKBOMGICT 281125111253 > DeliveryOrder > Invoice(s)

Main Menu

[E compliance Board

Invoice Details
& VesselRegistration

Voyage Management Involce Number Involce Type Total Amount (P_. PSID Number Payment Status Seurca Action

# VesselOperation A INV/2025/09 DO Invoice Rs15,010,000.00 10077920251204 Payment Pending Pcs

& Routing Services

@ Payments ~

Shipping Agent 92428

OF
L YAASEEN SHIPPING LINES (P
o

Logout

1101 itame « . .

Figure 25

without payment.
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ii. Enter the 'Paid By’ details and click the ‘Submit’ button.

Paid By Details

PAYMENT DATE « 5
04/12/2025 11:48 m}

|

Cancel

Figure 26

ii.  Click the OK button to proceed.

Invoice Paid

Invoice has been marked as
paid successfully.

Figure 27

Copyright © Pakistan Single Window



1.5. Print Delivery Order

i.  On the List of Delivery Orders screen, select the relevant delivery order and
click on the three dots. Then select Print Delivery Order.

@  Snipping Line Association
O, Search
[ compliance Board

A Vessel Rogistration
1011212025

©  VoyageManagement

5 251212025
B VessolOperation  ~

3112120251,

Shipping Agent 924262

s
O ®
v

Logout Back

Validity Datea..

© List of Delivery Orders

# Dashboard PKBQGMQICT_281125111253

Status SubSta..
Issued SentTa
InProce_. BLVerif
Issued Expired
Issued Expired

# > DeliveryOrder > PKBOMOICT 28112511258 > List of Delivery Orders

Modification s,

Moification S_.

Maoification S..

loginAs  ShippingAgent_System v @ [

BLVerfication Status

Electranic Verificatio.

Electronic Verificatio..

Figure 28

F—— | Jp—

Discharge Terminal PSID Humber Payment Status A
ot
aicT

Prin Deiivery Order
aicT Cancel

Invaica(s)
GicT

DOHistory

ii.  Click on the 'Download’ button to print the delivery order.

KHAWAJA SPINNING MILLS LIMITED

Bahria Complex 1, MT Khan Road, Karachi, 123456,
Karachi - 123456

Engrovopak Terminst

vesseL
viawo:
MELNO.
oESTNATION:
GMNO-
ISSUEDTO:
NETWEGHT.

CONSIONEE NAME & ADDRESS
Name:  CONSIONEE (MPORTER)
Adaress: CONSIONEE (IMPORTER)

NOTIEYPARTYNAME

MARKS S NOS

BMAL  emasgemaileme:

vor:
HELNO

MOOE OF DELIVERY:
DISCHARGE PORT:
1GMDATE:

‘GROSS WEIGHT:

ooizse
1010412026
S0r04/202611 56

DESCRITTION

-I

s 3 st generated docurment and does 1ok requre S TSture S50 S4STD

Figure 29
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1.6. Extension of Delivery Order

i. To extend Delivery Order, click on the ‘Extension Request(s) button on the List
of Delivery Order Screen.

mmmmm

A Vassel Registration

5 VorageManagement

& VesselOperation A

3

Routing Services

B wsnageBosts

@ pamena v

Shipping Agent 415362

0z
[

ii. Select the relevant Delivery Order and click on the 'View Request’ button.

© List of Delivery Orders

PKBOMQICT_151225110309

DONum_

Dbosa23

RaDO123

DOWHL..

aniBLo3

AAHBLOS

anBLO7

ALl

AL

AmBLO2

# 5 eliveryOrcer » PKEQMOICT_ISI225T10503 > Listof Delivery Orders

NASHMIA INDUSTRIE .

HASHMIA INDUSTRIE.

NASHMIA INDUSTRIE.

SILVER DENIMPVT. LTD.

NASHMIA INDUSTRIE.

NOBLE IMPEX

View Extension Request(s)

1512120251

Szn012026

SRR

S3un2i20281-

Figure 30

InProce..

InProc.

InProce.

Cancell

InProce..

Substa

fii

Extensi

BLVerifi.

Logimas

Elactronic Verificatio_

Electranic Verificatio..

Figure 31

S2701120.
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iii.  Under the Approve Extension tab, select the ‘New Validity Date’ by

clicking the calendar icon.

Approve Extension

"CURRENT VALIDITY DATE.
30/041202616:30

HEW URLDITYDATE
DOIMMIYYYY HHMM

REMARKS (OPTIONAL)

Invoice

CrastainPCs

Figure 32

iv. Add ‘Remarks’ and under the invoice tab, select the ‘Create in PCS' checkbox.

Approve Extension

REMARKS (OPTIONAL)

mvoRE TIPS
Extension Involee

s DaTE
DOIMMIVYYYHEHMNM

Invoice Details

tem Deseription

Figure 33

INVOICE HUMBER -

IOICE CURRENGY -
PER

saoton
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v.  Enter the ‘Invoice Number' and click on the ‘Add New' button to add
invoice details. Click on the ‘Approve & Create Invoice’ button to proceed.

Approve Extension X

AtouESTOR FEMASKS

&
REMARKS (OPTIONAL)
Invoice
Creseinpes
wcETYE
Extension invoice INYOICENUMBER *
v oiCE CURRECY -
DOMMIFPYYHES PrR
Invoice Details g
tem Description Amount currency CuneneyRate Action

Reject
Figure 34

Vi. Click on the 'Ok’ button to proceed further.

Figure 35
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1.7. Cancel Delivery Order

i.  On the List of Delivery Orders screen, select the relevant delivery order and
click on the three dots. Then select ‘Cancel’.

@  Dashboard

@  Snipping Line Association
() Compliance Bowd

&  VesselRogistration

Y VoyageManagement

&  VesselOperation ~

___ Snipping Agent 926282

=B
VAASEEN SHPPING LIRES (7
VL.

ii. Add ‘Remarks’ for the cancellation and click on the ‘Submit’ button.

@
%&;/ © List of Delivery Orders

& > DoliveryOrder > PKBOMOICT 281126111253 > List of Delivery Orders.

PKBOMQICT_281125111253

O, Search.

Validity Datea.

£91012/2025

92501212025

93112720251,

Issuea

]

Substa

SentTo

BLVeriti

Modifications.

Modifications.

Modifications.

BLVerfication Status

Elactronic Verlficatio.

Electronic Verificatio.

Discharge Terminal

ot

act

ot

ot

v 80

DOHistory

Figure 4237
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1.8. Rejection of Delivery Order

i. On the General Details screen, click the Reject Request button to reject the
Delivery Order request.

| LoginAs ShippingAgent_System v & ¥
A p o
o Delivery Order |?(¢
L > PKBOMOICT > il
..... -
~
() conerat & Consigreaioods Dataits

@ Dashboard —
@ Shipping Line Association "
O] Seetna General Details @ nprocess
[F Compiiance 8oard HBLNUMBER ISSUANCE DATE + ‘VALIDITY DATE AND TiME -

Ee—— aal DDIMMIYYYY HHMM DODIMMIYYYY HH: MM =}
& VesselRsgstration

starus sussTarus MODICATIONICANCELLATION STATUS BLvEREICATION STATUS
©  voyagemanagement -

mno. SHIPPING AGENT vesseL

M e P -
£ VesselOperation

VOYAGE IN ARRIVAL DATE & TIME (ATB) ESTIMATED TIME OF ARRIVAL (ETA) MBLNUMBER

: DoRMMTTYTHE M 20mr202512:45 ursTERD

pr— Loap posT wiapoar DISCHARGE TERMIAL

Routing Servicas

< ]

SHPMENT PORT PORT OF DESTINATION el
b MANF-20211261756_0003. 2611120251267
£ ManageBoats
STUFFING STATUS. MODE OF DEUVERY
v LINE HOTES/REMARKS
Shipping Agent 415962

B
KHAWL SPNMNG VALLS LI
MTED

(- [ - =

Figure 4338

ii. Add remarks for the rejection and click the Submit button.

Remarks

Rejected
4

Figure 39
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1.9. Delivery Order History

click on the three dots. Then select ‘DO History'.

I On the List of Delivery Orders screen, select the relevant delivery order and

ATV
Oy '

oy “
W

Main Menu
@ Dashboard

@  Shipping Line Association
[ Compliance Board
& Vessel Registration

Voyage Management v

& VesselOperation

Shipping Agent 924282
1

YAASEEN SHIPPNG LINES [P
VT

oo

© List of Delivery Orders

# > DeliveryOrder > PKBOMOICT 281125111253 > List of Delivery Orders

PKBQMQICT_281125111253

Search 2]

Loginis

ShippingAgent_System

Validity Date a.. Status SubSta Madification S. BLVerfication Status
101212025 issusd Sont To

InPrace BLVeri Electronic Verificatio.
S2si1212025 tssued Expired Macification 5.
S 5220251 tssued Expired Macification S Electronic Verificatio.

Discharge Terminal

B

PSID Number

Payment Status

DO History

Figure 40

. Click the View Details button in the Actions tab to see full order information.

Main e

@ Dashboard

Shipping Line Association

Compliance Board

&  VesseiRegistration

Voyage Management

&  Vessel Operation ~

© Delivery Order History
® > Delive jor > DOList > History
Search n
Action Taken By/ Company Name Action
Shipping Agent 9242821 /YAASEENS. Issued
Shipping Agant /KHAWAJA SPINNING.. Issued
Shipping Agent /KHAWAJA SPINNING... Issued
Shipping Agent /KHAWAIA SPINNING. Issued
Shipping Agent /KHAWAJA SPINNING. Issued
‘Shipping Agent /KHAWAJA SPINNING. Issued
Shipping Agent /KHAWAJA SPINNING. Issued
Shipping Agent /KHAWAJA SPINNING. Issued
Shipping Agent /KHAWAIA SPINNING. Issued
Shipping Agent /KHAWAJA SPINNING. Issued

1-100f192items

Back

SubStatus

Sent toTerminal

Sent to Terminal

Sent to Terminal

Sent to Terminal

Sent to Terminal

Sent toTerminal
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Sentto Terminal

Action Date & Time

Dec 420253t 10:46 AM

Dec320253t12:18PM

Dec320253t1218PM

Dec32025at12:18PM

Doc320253t12:18PM

Dec320253t12:18PM

Dec320253t12:18PM

Dec320253t12:18PM

Dec32025at1218PM

Dec32025at12:18PM

pogogonap

Shippr

Figure 4641
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iii. Review the complete historical snapshot of the delivery order.

#TVE,

) 0"
G
e

T

-

@ Dashboars

@  Snipping Line Association

Compliance Board

A  VesselRegistration

Voysge Management

& VesselOperation A

Shipping Agent 924282

1

o Delivery Order History Details

@ > DeliveryOrder

DONUMBER
sTarus.

vinno.

VOvAGE
m

INDEX NUMBER
316149

SHIPMENTPORT

10th of Ramadan City

STUPFING STATUS

g -

PKBOMOICT 281126111253

vy > General & Consignee/Goods Details

General Details (Historical Snapshot)

HBLNUMBER

sussTATUS

SHPPING AGENT

Automation Co Lta

General & Consignee/Goods Details

ARRIVALDATE & TME (ATB)

DOMMIYYYY HH MM

LOAD PORT
0th of Ramadan City

PORT OF DESTINATION

Munammad Bin Qasim/Karachi

MODE OF DELIVERY
or

ISSUANCE DATE
311212025 10-6:

MODIFICATION/CANCELLATION STATUS

SPPNHG UINE
ANCHOR SHIPPING § TRAD

ESTIMATED TIME OF ARRIVAL (ETA)
Via posT
1M NUMBER

MNF-202511281125_0039_0ICT

UNE NOTES/REMARKS.

LoginAs SnippingAgent_System

BLVERFICATION STATUS

vesse

MBLNUMBER
MASTERBLS

DISCHARGE TERMINAL

JOMDATE & TIME
0211212025 06:22

Figure 4742
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1.10. Update Organization Logo & Address

Click on the 'Setting’ (gear) icon, and then click on ‘My Organization’ button.

M M Vessel Registration
27 o eg

A vesset Ragatraon

¥ VoyageMaegenent

B Vesset Operanon

& Mg Services

B Managetoets

VIR Registration

Figure 48

i. Upload logo, address, city, postal code, email address and telephone. Then

click on the ‘Save’ button.

v
o 9
Profile
b
®  Dashboard Profile Details
@ ShppingLine Associstion o
2 Compliance oers .V.
C ) couNTRY
ot
& vesselnegiraion [
5 voregeenagement -
& wsiopaton v
o
w8 Routing Services
#  manage Boat
Cancel
[ - a8 -

TELEPHONE

Figure 4943
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Contact Information Need any assistance?

Please feel free to contact us as:

Email: pcssupport@psw.gov.pk
Phone: 021-111-111-779
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Q So
2, &

) +9221111 111779
o info@pcs.gov.pk

(=) www.pcs.gov.pk

Egi PSW - Head Office, Islamabad:
2nd Floor, NTC Headquarters, Sector G-5/2, Islamabad
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